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0BMESSAGE FROM THE PRESIDENT 

 

Welcome to North Central Institute (NCI). NCI’s 
sound aviation maintenance curriculum is led by 
distinguished faculty who are experts in their 
fields and value teaching. Our low faculty-to-

-
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NORTH CENTRAL INSTITUTE CHARACTERISTICS 
 

HISTORY 
Dr. John McCurdy founded North Central Institute in 
Clarksville, Tennessee in 1988, A privately-owned 
institution located directly across from Gate 1 of Fort 
Campbell, Kentucky. 
 
Dr. McCurdy retired from the United States Army after 
27 years of service and 2 tours in Vietnam. During that 
time, he earned 2 Distinguished Flying Crosses, 3 
Bronze Star Medals, 32 Air Medals, one with Valor 
device, and many more meritorious recognitions 
throughout his tour of duty. He was a graduate of 
Embry-Riddle Aeronautical University and earned a 
Doctorate of Education from Toledo University.  
 
Dr. McCurdy, throughout NCI’s 30 plus years of operation, applied his talents and 
knowledge to the establishment of an institution dedicated to helping members of the Ft. 
Campbell and Clarksville communities to pursue higher education and professional 
goals.  Dr. McCurdy established scholarships, promoted sportsmanship throughout the 
community, donated to and volunteered for local charities and events.  He forged paths of 
excellence and success for private post-secondary schools in Tennessee and encouraged 
others to participate and continue the spirit of involvement and improvement for our local 
schools and businesses. The impact of such an influential figure in our community is 
immeasurable.  Dr. McCurdy’s actions resonate throughout the world, as each NCI graduate 
pursues a career in aviation maintenance.   
 
MISSION 
To provide quality education and motivation to all students, encourage the development of 
technical skills, professional values, and knowledge pertinent to their chosen career field.  
 
VISION 
Our vision of North Central Institute (NCI) is to engage students in quality educational 
opportunities and manage our resources efficiently with each team member exhibiting 
ownership, demonstrating leadership, and promoting positive skill-oriented training and 
encouragement to all students.  
 
 

GOALS AND VALUES 
 NCI aspires for its staff, faculty, and students to maintain the highest ethical values: 

Accountability, Integrity and Responsibility. Do the right thing, all the time, even if 
no one is watching. 

 To develop the student’s ability and critical thinking. 
 To encompass educational programs reflecting student needs and evolving 

professional career opportunities. 
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FACILITIES 
Our 30,000 square foot facility houses our corporate offices, administrative offices, 
bookstore, classrooms, and aviation maintenance laboratory. Personalized classroom 
environments are encompassed in a state-of-the-art training facility that is handicap 
accessible. 
 
 

TITLE VI,42 U.S.C. § 2000d et seq; AGE DISCRIMINATION ACT OF 1975; EQUAL 
OPPORTUNITY 
Title VI, 42 U.S.C. §2000d et seq was enacted as part of the landmark Civil Rights Act of 
1964. It prohibits discrimination on the basis of race, color, and national origin in programs 
and activities receiving federal financial assistance. The Age Discrimination Act of 1975 
prohibits discrimination on the basis of age in programs and activities that receive federal 
financial assistance. The law states, in part, that: No person in the US shall, on the basis of 
age, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under, any program or activity receiving federal financial assistance. NCI is a 
non-denominational, privately owned, co-educational institute of postsecondary education.  
NCI complies with all federal rules and regulations and does not discriminate against 
students, employees, or applicants for admission or employment on the basis of race, creed, 
color, religion, sex, age, ethnic or national origin, military / veteran status, disability, 
pregnancy, sexual orientation, gender identity / expression, genetic information, or any other 
category protected by state and / or federal law.  Inquiries or complaints regarding the non-
discrimination policy should be directed to the Administrative Office. 
 

, a
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North Central Institute has designated the following individuals Title IV Coordinator & 
Title IX Decision Maker to coordinate the compliance with Title IX: 
 

Katlyn Trammell/ Financial Aid                      Dale Wood / Dean of Admissions 
Title IX Coordinator     Title IX Decision Maker 
finacialaid@nci.edu/ 931-431-9700   

mailto:finacialaid@nci.edu
mailto:admissions@nci.edu
mailto:pbell@nci.edu
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PROFESSIONAL AFFILIATIONS 
 

 American Association of Collegiate Registrars and Admissions Officers 

 Army Aviation Association of America (Individual Membership) 

 Association of Veterans Education Certifying Officials 

 Association for Women in Aviation Maintenance (Individual Membership) 

 Aviation Technician Education Council 

 Better Business Bureau 

 Christian County Chamber of Commerce 

 Clarksville Chamber of Commerce 

 Council on Occupational Education 

 Federal Aviation Administration 

 Northrop Rice Foundation 

 Professional Aviation Maintenance Association 

 Rotary (Individual Membership) 

 Screaming Eagle 101st Airborne Division Association (Individual Membership) 

 Society for Human Resource Management (Individual Membership) 

 Stewart County Chamber of Commerce 

 Tennessee Association for Student Financial Aid Administrators 

 Tennessee Association of Collegiate Registrars and Admissions Officers 

 Tennessee Association of Independent Colleges and Schools 

 Tennessee Higher Education Commission 

 Tennessee Proprietary Business School Association 

 Women in Aviation International (Individual Membership) 
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ACADEMIC CALENDAR 
2023-2024 SCHEDULE 

Schedule subject to change without notice. 
 

Term – Winter 2023 (WI-23) Term – Spring 2023 (SP-23) 
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AVIATION MAINTENANCE TECHNICIAN (AMT 147) 
2023-2024 SCHEDULE 

 
DAY TERM:   Classes meet 7:30 a.m. - 3:00 p.m. Morning class is held from 

  7:30 – 11:00 a.m.  Afternoon class is held from 11:30 a.m. – 3:00 p.m. 
NIGHT TERM: Classes meet from 6:00 p.m. - 9:30 p.m. 
ADD/DROP PERIOD:   Add/drop ends the second day of class. 
ORIENTATION:    9 a.m. & 5 p.m. on the specific dates listed below. 
 

DATES DAY TERM  
December 12, 2022-March 28, 2023 G1-22D-12 General  
Orientation – December 2, 2022 A1-22D-12 Airframe  
 P1-22D-12 Powerplant  
   
March 31, 2023-July 10, 2023 G1-23D-03 General   
Orientation – March 10, 2023 A1-23D-03 Airframe  
 P1-23D-03 Powerplant  
   
July 13, 2023-October 19,2023 G1-23D-07 General   
Orientation – June 23, 2023 A1-23D-07 Airframe  
 P1-23D-07 Powerplant  
   
October 24
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AVIATION MAINTENANCE TECHNOLOGY (AMT 65) 
 

ADD/DROP PERIODS END: First day of class.  Withdrawal fees will apply. 
 

2023 – 2024 SCHEDULE 
 

MINI-TERM (9 
Days) DATES(Saturday/Sunday) 

REGISTRATION 
DEADLINE 

P65.23M.08 August 12 – 20, 2023 July 31, 2023 
P65.23M.09 September 9-17, 2023 September 1, 2023 
P65.23M.10 October 14 – 22, 2023 October 6, 2023 
P65.23M.11 November 11 – 19, 2023 November 3, 2023 
P65.23M.12 December 2 – 10, 2023 November 22, 2023 
P65.24M.01 January 13 – 21, 2024 January 5, 2024 
P65.24M.02 February 10 – 18, 2024 February 2, 2024 
P65.24M.03 March 9 – 17, 2024 March 4, 2024 
P65.24M.04 April 13 – 21, 2024 April 5, 2024 
P65.24M.05 May 11 – 19, 2024 May 03, 2024 
P65.24M.06 June 8 – 16, 2024 May 31, 2024 
P65.24M.07 July 13 – 21, 2024 July 5, 2024 
P65.24M.08 August 10 –

06

06

38.9 03, 2024
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ADMISSION TO NORTH CENTRAL INSTITUTE 

 
NCI provides instructional training and education to all qualified applicants without regard 
to their race, color, sex, religion, national origin, age, or disability. 
Prospective students may obtain applications by calling the Admissions Office, (931) 431-
9700, from our website http://www.nci.edu, e-mail: admissions@nci.edu, or by writing to / 
visiting: 

North Central Institute 
Admissions 
168 Jack Miller Blvd 
Clarksville, TN 37042 
(931) 431-9700 
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c. A passing score in CLEP or DSST examination in English and / or math. 
d. Successful completion of NCI’s Proficiency Review Exam 

3) Non-Program Status Application: 
Students desiring to take courses with NCI, but not be admitted to a program: 
a. Are required to submit an Application to NCI, official high school transcripts, 

GED transcript, and pay non-refundable application fee 
b. May take up to nine semester hours of credit.  Once nine semester hours have 

been completed, a program must be declared 
 

4) International Applicant / Foreign Students: 
a. Submit an NCI Application 
b. Submit a non-refundable application fee 
c. Submit proof of financial support 
d. Request official transcripts to be sent to North Central Institute 168 Jack Miller 

Blvd, Clarksville, TN 37042 
e. Submit Test of English as a Foreign Language (TOEFL) with a minimum score 

of 500 and declare a program of study 
f. Admissions issues I-20 forms for students who apply for a full-time program 

when all the required materials have been received.  If applicant is already in the 
U.S. on an F-1 / M-1 visa and wants to transfer to NCI, a new I-20 will need to 
be issued by NCI 

g. The I-20 form should be taken to the Consular Office in the applicant’s country.  
The Consular Officer determines the applicant’s intent for entering the U.S.  If 
the applicant is found to be a bona fide student and intends to return to his / her 
home country, permission will be granted to study abroad 

h. After being admitted into the U.S., the applicant should bring his / her passport, 
visa certificate, and I-94 form to the Finance and Admissions Department at NCI 

i. Contact Admissions for further instructions or applicable fees 
 

5) Escrow Applicant: 
NCI offers high school students in grades 9-12 the opportunity to pursue an FAA 
Airframe and / or Powerplant (A&P) Certificate.  Students desiring to be admitted 
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applicant requesting cancellation of this enrollment agreement after three (3) 
business days of signing, but prior to the start of instruction is entitled to a full 
refund of any monies paid, less the non-refundable application fee. 
 

7) Re-Admission Applicant: 
a. A student is considered a re-admission applicant if he / she attended NCI 

previously but did not attend the preceding semester.  If courses have been 
taken at another post-secondary institute since attending NCI, the student 
must request an official transcript be sent to NCI. A student not enrolled at 
NCI for a period of one or more years will need to complete a new 
application, pay the current non-refundable application fee; and will then be 
guided by the current catalog 

b. NCI will readmit any Service member with the same status that they had 
when last attending school due to a military service obligation 

 

RESIDENCY 
Residency is required for the Aviation Maintenance Technician & Aviation Maintenance 
Technology Certificate Programs.  Residency at NCI is not required to be admitted into and 
complete a degree.  Degree requirements may be met through learning assessment of 
military training and experience, examinations such as CLEP / DANTES, or credit transfer 
from other acceptable sources and / or schools.  Associate degree students must complete 18 
SH through attendance at NCI, transfer in from accepted accredited institutions or 
standardized examinations administered through DANTES, CLEP, Excelsior College, or 
other standardized examinations recognized and evaluated by the American Council on 
Education (ACE). 
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A student must update his / her program evaluation at least once a year (from the date of 
admission into the program) to remain active.  If one-year lapses with no record activity, the 
student must re-apply for admission to the program and will be subject to the catalog in 
effect at that time. 
 
ATTENDANCE POLICY 
Attendance is expected in all courses (AMT 147 students have specific requirements). 
Absences may negatively impact your grade. A student who misses a final exam may be 
assigned a grade of “F” for the course. Absences such as oversleeping, vacation and 
transportation issues are considered unexcused. Considerations are made for the following 
types of excused absences: 

• Direct participation in NCI approved student activities. 
• Inclement weather—hazardous snow conditions.  The burden of proof is on the student. 
• Extenuating circumstances beyond the control of the student (i.e., hospitalization, 

military deployment); validation of the absence is required. 
 
INCLEMENT WEATHER & CLASS INTERRUPTION POLICY 
When NCI delays or cancels classes due to inclement weather or other interruptions, the 
course may be extended.  AMT 147 classes are made up on scheduled make-up days.  
Instructors for all other courses will determine how missed information will be 
disseminated. NCI announces school closings through local media on News Channels 2 & 4, 
One Call Now, a phone messaging system, and through social media.  Students and 
employees must use their own discretion for attendance on days when NCI remains open 
during inclement weather.  If a student does not attend due to weather conditions, the time 
must be made up on the scheduled make-up days and make-up fees may apply. 
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REQUIRED MATERIALS 
 
 Supplies needed for 1st day          
Textbooks Paper without lines (for drawing course) 
Pencils, Pens Calculator – Casio FX-115ES PLUS 
Highlighter in yellow only 
College / Wide ruled paper 

Hearing Protection – Earmuffs & Ear 
Plugs 

 Safety Glasses 
 

Electronic device capable of accessing the internet has storage abilities, word documents 
and PDF viewer, email access, and other functions necessary for course work.  Must be 
able to access www.FAA.gov
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project(s) / workbooks - 45% and other assignments – 10%; for any course without practical 
projects/
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AVIATION MAINTENANCE TECHNOLOGY (AMT 65) 
CERTIFICATE 
FOUR WEEKS (NIGHTS & WEEKENDS) 
9 DAYS 

 
Program Objective:  The Aviation Maintenance Technology (AMT 65) Program is designed to 
enhance aviation maintenance knowledge in the areas of General, Airframe, and / or Powerplant 
theory and hands-on skills. 
 
Any student desiring FAA certification using their experience needs to review the Federal Aviation 
Regulations Part 65. 
 
Instruction includes the use of button head and countersunk rivets, the requirements of maintaining 
reciprocating and turbine engines ensuring airworthy condition, timing a magneto internally and 
timing a magneto to a reciprocating engine, perform compression testing, proper maintenance 
entries, proper use of 337 (major repair and alteration), writing airworthy letters, utilizing reference 
material such as; 14 CFR (Code of Federal Regulations), FAA-H-8083-30 (General Handbook), 
FAA-H-8083-31 (Airframe Handbook, volumes 1 and 2), FAA-H-8083-32 (Powerplant Handbook, 
volumes 1 and 2), AC43.13 (Advisory Circulars, Acceptable Methods). 
 
Certification 
Although students can be employed within the aviation field without additional credentials upon 
program completion, most companies prefer for a student to complete the Federal Aviation 
Administration certification. For a student to earn their certification the student will need to complete 
the following: 
 
Visit with the FAA to determine if student is qualified for 8610-2 
§65.71 Eligibility requirements: General 

a) To be eligible for a mechanic certificate and associate ratings, a person must –  
(1) Be at least 18 years of age. 
(2) Be able to read, write, speak, and understand the English language, or in the case of an 

applicant who does not meet this requirement and who is employed outside of the United 
States by a U.S. air carrier, have his certificate endorsed “Valid only outside the United 
States”. 

(3) Have passed all the prescribed tests within a period of 24 months; and 
(4) Comply with the sections of this subpart that apply to the rating he seeks 

b) A certificated mechanic who applies for an additional rating must meet the requirements of 
§65.77 and, within a period of 24 months, pass the tests prescribed by §§65.75 and 65.79 
for the additional rating sought. in accordance with Federal Aviation Regulation (FAR) 
65.71, (a), (2). 

§65.75 Knowledge Requirements 
a) Each applicant for a mechanic certificate or rating must, after meeting the applicable 

experience requirements of § 65.77, pass a written test covering the construction and 
maintenance of aircraft appropriate to the rating he seeks, the regulations in this subpart, 
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and the applicable provisions of parts 43 and 91 of this chapter. The basic principles 
covering the installation and maintenance of propellers are included in the powerplant test. 

b) The applicant must pass each section of the test before applying for the oral and practical 
tests prescribed by § 65.79. A report of the written test is given to the applicant upon 
completion of the exam. 

§65.77 Experience requirements 
Each applicant for a mechanic certificate or rating must present either an appropriate graduation 
certificate or certificate of completion from a certificated aviation maintenance technician school or 
documentary evidence, satisfactory to the Administrator, of -  

a) At least 18 months of practical experience with the procedures, practices, materials, tools, 
machine tools, and equipment generally used in constructing, maintaining, or altering 
airframes or powerplants appropriate to the rating sought; or 

b) At least 30 months of practical experience concurrently performing the duties appropriate to 
both the airframe and powerplant ratings. 

§65.79 Skill requirements 
Each applicant for a mechanic certificate or rating must pass an oral and a 
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ASSOCIATE OF APPLIED SCIENCE DEGREE IN AVIATION TECHNOLOGY (AASD) 
(62 SH) 

 
Program Objective:  The Associate of Applied Science Degree in Aviation Technology provides a 
general undergraduate education in aviation and increases the potential for career advancement.  
 
Students qualify for a wide variety of careers in the Aviation / Aerospace industry, or for those 
students who are employed in an aviation-related area; this degree will provide the knowledge and 
college credentials needed to be competitive for advancement or promotion.  The AASD Program is 
24 months long. 
 
GENERAL EDUCATION COURSE REQUIREMENTS: 
 
English / Communications        6 SH 
ENGL-221 English Composition I 
ENGL-222 English Composition II  or 
ENGL-223 Technical Report Writing 
 
Humanities / Arts         3 SH 
SPCH-224 Public Speaking    or 

One of the following acceptable disciplines: Foreign Language, Literature, Music Philosophy, Speech, 
Religious Studies, Humanities, Art, Dance, Drama, Fine Arts, Photography 

 
Behavioral / Social Sciences        3 SH 
PSYC-216 Introduction to Psychology   or 
SOCI-218 Introduction to Sociology   or 
ECON-201 Principles of Microeconomics or 
ECON-202 Principles of Macroeconomics or 

One of the following acceptable disciplines: Anthropology, Economics, Ethnic Studies, Geography 
(excluding Physical), Government, History, Human Relations, Political Science 

 
Natural / Applied Sciences        3 SH 
PHYS-210 Applied Physics   or 

One of the following acceptable disciplines:  Anatomy, Astronomy, Biology, Chemistry, Earth 
Science, Environmental Studies, Genetics, Geology, Natural Science, Physical Geography, Physical 
Science, Physics, Physiology, Plant Sciences, Zoology 

 
Business / Computer Science        3 SH 
BUSI-103 Introduction to Business  or 
COMP-101 Introduction to Computers  or 
ACCT-101 Principles of Accounting I  or 
ACCT-201 Principles of Accounting II  or 
BUSI-104 Business Law    or 
MRKT-225 Principles of Marketing   or 
MGMT-201 Principles of Management   or 

One of the following acceptable disciplines: Accounting, Management, Marketing, Business, or 
Computer Sciences 
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Mathematics          3 SH 
MATH-201 College Algebra I    or 
MATH-202 College Algebra II    or 
College-level Mathematics (that is not a remedial or preparatory course) 
GENERAL EDUCATION CREDIT SUB-TOTAL:     21 SH 
AVIATION CONCENTRATION       18 SH 
AVIATION ELECTIVES        12 SH 
OPEN ELECTIVES          11 SH 
 
Requirements:  18 SH must be completed through NCI or an acceptable accredited institution, or examinations 
administered through DANTES, CLEP.  NCI has no residency requirements for the AASD program. 
 
    Total Semester Hours Needed to Complete Degree: 62 SH 
 
For the Aviation concentration, FAA certificates, licenses, and/or military/civilian aviation work experience 
and training may complete requirements; documentation should be submitted for credit review and 
substitution/ equivalency eligibility. 
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TUITION, FEES AND EXPENSES (Subject to change without notice) 

 
Application Fee …………………….……………………………………   $50.00 
(Non-Refundable - for all courses and programs, accompanies application) 
Aviation Maintenance Technician Program (AMT 147) 
Tuition for General / Airframe / Powerplant 
($292.00 per course x 56 courses)………………………………………… $16,352.00 
Make-Up Time (per 15 minutes)…...……………………………………... $10.00 
Textbooks ………………………………………………………...…Up to $675.00 
Auditing Fee (plus cost of books for course)…...…………………………. $120.00 
Lab / Technology Fee (Non-Refundable mandatory)…...………………… $1,450.00 
Black T-shirts with NCI Logo (required) ………………………………… $11.00 – 

$15.00 
Aviation Maintenance Technology Program (AMT 65) – $150.00 per semester hour 
GAP-100…5.5 semester hours.................................................................... $825.00 

GA-101 ….3.5 semester hours………….……….……………………. $525.00 
GP-102 …..3.5 semester hours…………..………………...…………. $525.00 
AR-103 ….2.0 semester hours……………………..…………………. $300.00 
AP-104 …..2.0 semester hours……………………..………………… $300.00 

Textbooks………....…………………………………………………Up to $675.00 
Audit fee GAP / LABS…………………...…………...………………….. $400.00* 
Audit fee GA or GP / LABS ……………...……………………………… $225.00* 
Auditing fee AF or PP /LAB……………………………………………… $150.00* 

*Labs fees only apply if taken within 24 months of course completion* 
Associate Degree / Academic Courses (except FCC) 
Tuition - per semester hour …………………….………….…………... $75.00 

(See Tuition cost for Aviation Maintenance programs) 
Book Rental Fee(s)…………………………………………………….. $20.00-$30.00 
Note:  Tuition does not include book costs or testing fees for any course or program 
Tuition refunded according to program refund policy. 

FCC Courses 
General Radiotelephone Operator Certificate (Elements 1 & 3) ……..….. $400.00 
General Radiotelephone Operator Certificate with Radar Endorsement….  

(Elements 1, 3, & 8) …………………………………………………… $500.00 
Radar Endorsement (Element 8 only) ………………………………...….. $150.00 
Book rental (all elements) …………………………………….………..… $20.00 
Exam fee (Elements 1 & 3 only) …………………………..…….……...... $135.00 
Exam fee (Element 8 only) …………………………………….……..….. $75.00 
Exam fee (Element 1, 3, & 8) ………………………………….……..….. $185.00 
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course. Our admissions department is here to walk you through the TA process. (See Tuition 
Assistance Benefits in Catalog) 

6) Unlawful Substances - Drug-Free Workplace Act of 1988 (PL 100-690, Title V, Subtitle D; 
41 U.S.C. 701 et seq) mandates that students receiving Pell Grants must comply with certain 
requirements.  As set out more fully in Section 5301 of the Anti-Drug Abuse Act of 1988, 
Federal and State judges are authorized to deny certain Federal benefits (including student 
financial assistance under Title IV of the Higher Education Act of 1965 as amended, (34 CFR 
668.34) to individuals convicted of drug trafficking or possession of a controlled substance. 

 
Steps in the Financial Aid Process: 
1) Applying for Aid 

• To search for external scholarship opportunities, visit www.fastweb.com 
• To apply for federal grants and loans, visit https://studentloans.gov 

The federal school code for North Central Institute is 030791 
• To apply for federal aid online, you must apply for and receive an FSA ID at 

https://studentaid.gov/fsaid 
2) Admission and Enrollment 

• Students must complete the admissions process and enroll in classes in order to be 
awarded Federal Aid. 
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6) Charging Textbooks 
• Students may charge required textbooks with the Admissions department to their 

financial aid account if they have financial aid that exceeds their tuition and fee charges. 
For more information about charging your textbooks please visit with the Admissions 
Department or Financial Aid Office. 
Things to remember: 
 Student must keep track of their charges and financial aid balance. 
 Students using their financial aid must have provided Title IV authorization online 

prior to charging their textbooks. If authorization is not provided, financial aid will 
not pay for the textbooks charges and the student will be responsible for the balance. 

 Students whose aid does not cover all their textbook charges are responsible for their 
balance. 

7) Refunds of Aid 
• Financial aid funds administered by NCI will be credited to your financial aid account to 

pay outstanding balances. 
 Funds in excess of outstanding balances will be refunded to you (in accordance with 

hours completed) 
 Refunds issued by check will be available for pick up from the Financial Aid Office 

within 10 business days after the term completes 
8) Loan Exit Counseling 

• Students completing their program must complete Loan Exit Counseling at 
https://studentloans.gov 

• Student who withdraws from a program: Student loan borrowers who withdraw or are 
transferring to another college must cancel their aid for the next semester and complete 
Loan Exit Counseling at https://studentloans.gov 

Any additional questions or concerns please contact the NCI Financial Aid Office at 931-431-9700 
or email at financialaid@nci.edu 
 
VERIFICATION 
Each year, the DOE selects approximately 30% of the Free Application for Federal Student Aid 
(FAFSA) submitted by students for a process called verification.  Students are required to verify that 
all the information that was provided on the FAFSA is accurate. 
 
NCI has developed the following policies and procedures for students whose application has been 
selected for verification: 
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2) Students eligible to receive a Federal Pell Grant will have 90 days after his / her last day of 
attendance or the end of the academic year, whichever is earlier, to complete verification.  
However, in the interim, the student must have made arrangements with the school for 
payment of all tuition and fees due, or risk termination at the option of the school.  After the 
passage of the aforementioned period, all financial aid that might have been due is forfeited. 

3) All students will be notified on a timely basis if they have been selected for verification and 
what supporting documentation is required to complete the verification process.  NCI will use 
as its reference the most recent verification guide supplied by th
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FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS (SAP)

 
Federal regulations require NCI to establish and apply reasonable standards of satisfactory academic 
progress (SAP) for the purpose of determining eligibility and awarding financial aid under the Title 
IV programs authorized by the Higher Education Act of 1965 as amended (34 CFR 668.34). 
 
To ensure progression toward program completion within the Federal Regulations, you must meet 
NCI’s financial aid SAP requirements. Federal Regulations require that the financial aid SAP must 
be at least as strict as the academic standards for students enrolled in the same programs who are not 
receiving Federal Title IV assistance. The SAP is applied consistently to Title IV students enrolled 
part-time, full-time, and in all eligible educational programs NCI offers. 
 
How often is SAP evaluated? 
SAP is evaluated at the end of each payment period. A payment period is defined as the following:  
     1st year 

1st payment period 1 – 595 clock hours / 17 weeks 
2nd payment period 596 – 1190 clock hours / 17 weeks 

     2nd year 
3rd payment period 1191 – 1575 clock hours / 11 weeks 
4th payment period 1576 – 1960 clock hours / 11 weeks 

 
For students at risk, NCI will monitor more frequently to ensure compliance with the DOE 
qualifications for continued eligibility. 
 
How is SAP calculated? 
SAP is calculated using both the Qualitative (grade point average) and Quantitative (course progress 
pace) standards a student has achieved. To ensure graduation within the maximum timeframe 
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for credit will be counted as hours attempted including repeated courses and courses a student has 
receive a non-credit grade for: “WP”, “WF”, and “F”. 
 
Example: During one payment period, a student that attempted 17 courses / associated hours and 
satisfactorily completed 12 of those courses / hours has completed 71% of attempted courses / 
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2. If PACE and GPA are not met during the warning period, a student will be Suspended from 
financial aid (not necessarily from NCI). 

Students Suspended from financial aid will be sent a notification letter from the Financial Aid 
Department listing the number of credit hours they must pass to regain eligibility for financial 
aid; financial aid is not authorized during a suspension. Students have the option to appeal the 
suspension by contacting the Financial Aid Department to begin the appeal process. NCI will 
provide the appeal form and directions. 
 
Or 
 
3. Exceed 150% of maximum program: 
 
A student is ineligible to continue when the student’s progression in the program becomes 
mathematically impossible to be completed within the maximum 150% of the program length. 
Students have the option to appeal the decision by contacting the Financial Aid Department to 
begin the appeal process. NCI will provide the appeal form and directions.  

 
4. Appeal: 

 
You will need to explain A) What type of circumstance contributed to the academic problem; and 
B) What has changed that will allow you to demonstrate SAP at the next evaluation or an 
academic plan is developed for the student that, if followed, will ensure that the student is able to 
meet the institutions SAP by a specific point in time. An appeal must be based on extenuating 
circumstances that seriously affected academic performance such as student or parent injury or 
illness, death of a relative or other circumstance; official documentation must be provided. 

 
5. Appeals Outcome: 
 
If the Appeal is approved, the student will be on Financial Aid Probation. If the appeal is 
denied, the student will not be eligible for federal financial aid to continue the program. The 
student will need to meet with the Financial Aid Department to make other arrangements. 

 
Students on Financial Aid Probation will have financial aid reinstated and be on probation for 
one payment period. At the conclusion of the probation period, you must meet SAP to qualify for 
further Title IV funding; or have met or be on track to meet the individualized SAP plan by the 
specific point in time. Students that are not making SAP at the end of the Probation Period will 
be suspended from financial aid eligibility. 
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standards to be considered; contact the Financial Aid Department or the organizations providing 
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A R2T4 worksheet is used to determine the amount of federal student aid funds the student has 
earned at the time of the withdrawal. 
 
LEAVE OF ABSENCE 
A leave of absence is an official recognition by NCI of a student’s temporary withdrawal with the 
intent to return. A LOA may be approved for a period of 180 days or less in any 12-month period. 
Students requesting a LOA meet with the Financial Aid Department to complete the appropriate form 
and receive details pertinent to their situation. 
 
WITHDRAW FROM NCI 
To officially withdraw from NCI and drop all courses, complete a Withdrawal Notification form 
through the Financial Aid Department. 
 
A student’s official withdrawal date is determined by: 

1) Date provided either on the Withdrawal Notification form, in person, in writing, or by phone. 
2) The last date of attendance. 
3) The date the student was expelled / dismissed from the school. 

If the student does not follow NCI’s withdrawal procedures: the unofficial withdrawal date is 
determined by the last date of attendance. 
 
THE RETURN OF TITLE IV FUNDS STEPS 
Using the R2T4 worksheet: 
 
Step 1: Input the student’s Title IV information: 
 

A) The total amount of Title IV aid disbursed for the period in which the student withdrew. A 
student’s Title IV aid is counted as aid disbursed in the calculation if it has been applied to 
the student’s account on or before the date the student withdrew. 

B) The total amount of Title IV aid disbursed plus the Title IV aid that could have been 
disbursed for the period in which the student withdrew. 

Step 2: NCI will calculate the percentage of Title IV aid earned as follows: 
 

Number of clock hours scheduled to be completed 
Total number of clock hours in payment period = Percentage earned 

 
If the calculated percentage exceeds 60%, the student has earned all the Title IV aid disbursed for the 
period. If the percentage is under 60% the student may owe funds back to Title IV and NCI. 
 
Step 3: NCI will calculate the amount of Title IV aid earned as follows: 
 
The percentage of Title IV aid earned (step 2) multiplied by the total amount of Title IV aid 
disbursed or that could have been disbursed for the payment period in which the student withdrew. 
Total Aid Disbursed  X  Percentage Completed  = Earned Aid 
 
Step 4: Amount of Title IV Aid to be Disbursed or Returned: 
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If the aid already disbursed equals the earned aid, no further action is required. If the aid already 
disbursed is greater than the earned aid, the difference must be returned to the appropriate Title IV 
program in the order below, as determined by federal regulations and the student may owe money to 
NCI: 
 

Unsubsidized Federal Direct loans 
Subsidized Federal Direct loans 
Federal Direct Plus loans (Parent) 
Federal Pell Grants 
Federal Iraq Afghanistan Grant 

 
INSTITUTIONAL REFUNDS 
If NCI returns Title IV aid on behalf of the student, the student is responsible for repaying those 
funds to NCI. The amount due is provided in the written notification sent to the student’s permanent 
address. Students will need to contact the Financial Aid Department for institutional refund account 
specifics. 
 
OVERPAYMENT OF FEDERAL GRANT FUNDS 
Federal regulations states that 50% of the unearned amount of all Federal grants is protected by the 
Federal calculation (reference R2T4 worksheet). Any grant subject to repayment will be billed to the 
student’s account as an overpayment. Upon receipt of payment from the student, NCI will return the 
funds to the appropriate grant program(s). 
 
LOAN INFORMATION TO CONSIDER WHEN WITHDRAWING 
The Federal repayment calculation also has additional loan amounts that the student and / or parent 
may be responsible to return directly to the DOE (reference R2T4 worksheet). 
 
Anytime a student is enrolled less than part-time the grace period begins. The student’s grace period 
for loan repayment for Federal Direct Unsubsidized and Subsidized Loans will begin on the day of 
the withdrawal from the school. If the student is not enrolled at least part-time for more than 6 
months, the loans will go into repayment. 
 
POST WITHDRAWAL DISBURSEMENTS 
When the total amount of the Title IV grant and / or loan aid earned as of the withdrawal date is more 
than the amount that was disbursed to the student, the difference of the two amounts will be treated 
as a post-withdrawal disbursement. If a post withdrawal disbursement includes loan funds, the school 
must get student permission before it can disburse them. If a post withdrawal disbursement includes 
grant funds, NCI may automatically use all or a portion of them for tuition and fees. 
 
SCHOOL AND STUDENT RESPONSIBILITIES REGARDING THE R2T4 POLICY & 
PROCESS 
School responsibilities include: 

1) Providing each financial aid student with this policy information. 
2) Identifying students affected by this policy and completing the Return of Title IV (R2T4) 

calculations. 
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3) A notification letter detailing: amount to be returned to the federal programs, the R2T4 
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https://www.goarmyed.com/
https://www.goarmyed.com/
mailto:admissions@nci.edu
https://www.goarmyed.com/
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6) Select the correct session term 
7) View My Class Schedule 
8) Click Add Classes to be directed to STEP 1 
9) Click on Magnifying Glass to be directed to Search Integrated 

mailto:admissions@nci.edu
https://www.airuniversity.af.edu/Barnes/CCAF/
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VETERANS ATTENDANCE 
Attendance requirements are listed on each course syllabus. The Veterans Education and 
Employment Assistance Act of 1976, states veterans who are absent from class with an excessive 
number of unexcused absences must be reported for non-attendance to the Department of Veterans 
Affairs.  The veteran’s last date of attendance is determined by the instructor’s attendance roster. 
 
A student drawing Department of Veterans Affair educational benefits is allowed a maximum of 
unexcused absences, 300 minutes of the scheduled clock hours per course.  When a student exceeds 
300 minutes of the scheduled clock hours per course of unexcused absences, the Department of 



 

42 | P a g e   

If students have been awarded a scholarship and decide to change programs, they are not eligible for 
additional scholarships; should funding be available in the student’s account, the remaining funding 
may be used toward a new program of study.  Scholarship recipients are responsible for application, 
graduation, and all other fees associated with their program of study not covered by the scholarship. 
 
ACADEMIC STANDARDS 

1) A student whose cumulative Grade Point Average (GPA) with NCI is 2.0 or higher is 
considered to be in good academic standing and making satisfactory progress. 

2) A student whose cumulative GPA is less than 2.0 for one semester / term will be placed on 
academic warning. 

3) If a student does not show academic progress, or their GPA falls below 1.5 during the next 
semester / term, the student will be placed on academic probation and will be classified as a 
student not in good standing. 

4) A student whose cumulative GPA remains below 1.5 or does not show academic progress for 
the next semester / term will be suspended from NCI. 

5) Any student who has a single semester / term GPA of less than 1.0 will be suspended or 
placed on academic probation at the discretion of the President. 

6) Students that have not cleared financial obligations to NCI are not in good standing. 
 
In exceptional cases, students who were dismissed or had a cumulative GPA of less than 2.0 from the 
last institution attended may be admitted on probationary status.  At the time of admission, the 
transcripts of those students who are admitted on probationary status will be annotated "Admitted on 
Academic Probation."  When the student has achieved a satisfactory record, the transcripts will then 
be annotated “Good Standing.”  The permanent record of a student placed on academic probation or 
suspended for poor scholastic performance will be appropriately annotated by the Registrar’s Office 
and will become part of the student’s permanent academic record. 
 
Suspended students may file a written appeal of their suspension period with the Executive Office. 
Only one appeal per suspension period may be made.  NCI reserves the right to cancel a student’s 
registration with full refund should the student enroll prior to being officially notified of an academic 
suspension. 
Students who have been suspended or dismissed for academic reasons and are subsequently 
reinstated to NCI will be on probation status until the cumulative GPA has been raised to 2.0.  If the 
term GPA falls below 2.0 during the probationary period, the students can be suspended. 
 
MAXIMUM PROGRAM TIME 
A student at NCI will have one and one half (1-1/2) times the program length, as measured in 
semesters or terms, to complete his / her educational program.  Example: An associate degree 
program that requires 62 semester hours is designed to be completed in two academic years by a full-
time student; a full-time student is authorized three years to complete the program. NCI reserves the 
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INSTITUTION REFUND POLICY & PROCEDURES 
1) If a student’s application is rejected by NCI, the student will receive a refund of all money 

paid with the exception of the non-refundable application fee. 
2) If the student cancels the admission agreement within a three-day period, all monies paid for 

tuition by the student will be refunded by NCI if classes have not commenced. 
3) Refunds of Tuition:  For programs that normally require a student to be in attendance for 12 

months or more, the policy shall apply each 12-month period. 
Refund Policy (AASD / AMT 147 / AMT 65 Programs):  NCI follows refund policies in 
accordance with the Council on Occupational Education and is accepted by Tennessee Higher 
Education Commission.  NCI retains a $100 maintenance fee on tuition and fees of students 
dropping a course or dropping all courses enrolled in or withdrawing from NCI completely.  
The refund of the remaining tuition will be as follows: 

1. During the first 10% of the period of financial obligation, the institution shall 
refund at least 90% of the tuition. 

2. After the first 10% of the period of financial obligation and until the end of 
the first 25% of the period of obligation, the institution shall refund at least 
50% of the tuition. 

3. After the first 25% of the period of financial obligation and until the end of 
the first 50% of the period of obligation, the institution shall refund at least 
25% of the tuition. 

4. After the first 50% of the period of financial obligation, the institution may 
retain all of the tuition. 

4) The effective date of withdrawal for refund purposes will be the earliest of the following: 
a. The last date of attendance if the student withdraws. 
b. The date written notice is received from the student. 
c. The last date of attendance, if the student does not return from an approved leave of 

absence. 
d. The last date of attendance if the student is withdrawn by NCI. 

5) If a student is a participant in a course regulated or controlled by a government agency, all 
refunds and settlements will be made according to the guidelines set by that governing 
agency. 
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ADD / DROP PERIOD 
The deadline for adding a course is the first day of class.  Dropping a course is student initiated.  
Students must complete a Course Drop Request to officially drop a course.  This request must be 
turned in to the Admissions Office during the official drop period as listed on the Academic 
Calendar.  For the AMT 147 Program, the official drop period ends with the second day of class.  For 
the AMT 65 Program, the official drop period ends with the first day of class.  Students receiving 
Title IV funding (Pell Grants, Student Loans) must also notify the Financial Aid Office of any 
courses dropped or of any intent to withdraw from NCI completely. 
 
Students who drop a course during the official drop period will receive a grade of “WF or WP.”  
Students who do not complete the formal drop process within the official drop period will be 
assigned a grade of “F” for the course.  A student who officially drops a course prior to the first-class 
meeting will not be given any grade for the course, nor will any record of it be on the student’s 
record. In exceptional cases (i.e., medical emergency, military deployment, or other extenuating 
circumstances), a student may petition the President to be allowed to drop the course without penalty 
and receive a grade of “WF or WP”.  Students dropping a course during the official drop period are 
assessed fees according to the refund policy section of this catalog. 
 
CHANGE OF PROGRAM 
Students desiring to change programs (transfer from one NCI program to another) need to complete a 
Change of Program form with the Admissions Office.  An application fee is not required but a 
Change of Program fee will apply.  NCI will evaluate the programs and grant credit as applicable. 
 
GRADING SYSTEM 
Grade designations and quality points for each semester hour are listed below: 
 

Grade 
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AUDITING OF SUBJECTS 
A student may enroll and attend a course to enhance knowledge of a subject without earning 
academic credit.  Auditing courses require students to complete a registration form and pay standard 
course audit fees depending upon space availability.  Financial aid is not available for audited 
courses.  The student is not obligated to complete course assignments, quizzes and exams or provide 
proof of High School completion.  Therefore, credit will not be awarded for the course and no 
program requirements will be fulfilled by the audited course.  An audited course is represented with 
“AU” on the student’s transcript.  Students may earn credit for the audited course by changing the 
course registration with Admissions during the authorized add / drop d 
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examination and must take the course at a regularly scheduled time (if the subject is required in the 
student’s program) or take the course at another accredited institution to transfer in.  A minimum of one-
week advance notice is required to schedule an exam. 
 
LEAVE OF ABSENCE POLICY 
A Leave of Absence (LOA) is an official recognition of a student’s temporary withdrawal with the 
intention to return. A LOA may be approved for a period of 180 days or less in any 12-month period.  
A LOA may be taken and approved for milita0.89 -1<me0.4 (a)-3.9 (nc)
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GRADUATION REQUIREMENTS 
The student is responsible for meeting all the academic requirements of the curriculum as outlined in 
the catalog in effect at the time the student is admitted into their chosen program. 
 
The date of graduation listed on the student’s transcript will reflect the date on which the student 
completed all requirements. 
 
HONORS 
Graduation honors are awarded to students completing a program or for specific curriculum 
associated with AMT 147 program. To be eligible, the student must have completed at least 12 
resident semester hours with NCI.  Graduation honors are based on the cumulative grade point 
average (GPA) and are included in the student’s permanent record. 
 

Summa Cum Laude -  3.90 - 4.00 GPA 
 Magna Cum Laude -  3.70 - 3.89 GPA 
 Cum Laude  -  3.50 - 3.69 GPA 
 Honor Roll  -  3.20 - 3.49 GPA 
 

 
 
COMMENCEMENT 
NCI schedules two formal commencement ceremonies each year. Check with the Admissions 
department for dates. 
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CERTIFICATES OF COMPLETION 
Students admitted into Certificate Programs will be awarded a Certificate of Completion once all 
requirements have been met.  Grade slips for employer reimbursement will be made available as 
courses are completed. 
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and cannot copy, retrieve, modify or forward copyrighted materials except as permitted 
by the copyright owner. 

n. Food and drink in the classrooms and laboratory.  Students and employees may not have 
any food in the classroom or laboratory.  Students may bring drinks into the classroom in 
a sealed container upon instructor discretion. No drinks are allowed in lab / shop unless 
otherwise authorized. 

o. Adherence to safety standards in the laboratory.  All students and employees must follow 
established safety standards while in the lab / shop or using institute owned equipment, 
supplies, or tools.  This includes but is not limited to proper attire; use of equipment, 
tools, and materials; failure to comply with warnings or policies regarding safety 
standards. 

2) Disciplinary Actions: 
 NCI may impose one or more of the following disciplinary actions depending on the severity 

of conduct violation: verbal warning, write-up, probation, suspension, or expulsion. 
a. Write-up: Maintained in students’ academic file. 
b. Probation: Varied timeframe. 
c. Suspension: Up to 1 year, eligible for re-admission. 
d. Expulsion: Permanent, not eligible for NCI re-admission 

NCI students and employees are subject to all federal, state, and local laws and ordinances.  If 
violation of such laws or ordinances also adversely affects the institution’s pursuit of educational 
objectives, the institution may enforce its own regulations regardless of any proceedings 
instituted by other authorities.  Violations may subject an individual to disciplinary measures by 
the institution, whether such conduct simultaneously violates state, local or national laws. 

 
APPEALS 
Any individual who believes the actions taken by the institution are unwarranted, may appeal by 
requesting a review of the decision.  The written request must be submitted to the Executive Office, 
North Central Institute, 168 Jack Miller Blvd., Clarksville, TN 37042, phone (931) 431-9700, for 
review within five business days of the action.  If warranted, an appeals committee will be appointed, 
and its recommendation will be provided to the President.  Upon receipt and in consideration of the 
appeal committee’s recommendations, the President will determine a final decision within 30 days. 
 
MEDIA RESOURCE CENTER / LIBRARY 
The Media Resource Center / Library is open during business hours and provides the following 
educational support: 
1) Computer resources and workstations. 
2) Electronic prep ware, study guides and resources are available. 
3) Wi-Fi is available to students throughout the facilities. 
4) Periodicals are available (in the student lounge area). 
5) Faculty and students’ requests for materials are given careful consideration for acquisition. 
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FIELD TRIPS 
Field trips are encouraged for academic enrichment.  Students provide their own transportation.  NCI 
is not liable or responsible for any expense involved, or injury occurring during field trips taken by 
students or faculty. 
 
HEALTH INSURANCE 
All students are strongly encouraged to maintain health insurance coverage while in school. Health 
insurance encourages students to seek early intervention for their health issues and provides 
protection from potentially overwhelming financial burden which might delay academic achievement 
goals. NCI does not offer or sponsor any health insurance plans. 
 
INSTITUTIONAL LIABILITY 
NCI disclaims liability for any kind of student injury or illness as a result of participation in 
intramural student activities, field trips, laboratory work and classroom activities. Every reasonable 
effort is made to provide safe conditions for these activities. 
 
STUDENT GOVERNMENT ASSOCIATION (SGA) 
All NCI students are members of the SGA.  The SGA is a self-supporting entity in which members 
participate in various activities, career days, and other functions. 
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GRIEVANCE POLICY 

mailto:Marcie.Mills@tn.gov
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business days after receiving receipt of the registrars’ written decision or, in the 
case Step Two begins the grievance process, within ten (10) business days after the 
action giving rise to the grievance. In either regard, the individual shall be notified 
of the date of the meeting within five (5) business days of receipt of the request for 
a meeting. One shall provide information in writing regarding the nature of the 
grievance at least two (2) business days prior to the meeting. The written statement 
must be signed and dated by the individual. The parties shall attempt to resolve 
their grievance informally at this level
The individual shall be notified, in writing, of the decision regarding the grievance 
within ten (10) business days after the meeting. 

C. Step Three: 
1. Decision by the President: Within five (5) business days after receipt of 

the decision in Step Two, or in applicable cases Step One, the individual 
may request, in writing, a hearing with the President. The written request 
must include the following: (1) a statement concerning the basis of the 
grievance; (2) a statement detailing the attempts to resolve the grievance 
and the results; and (3) a statement indicating the remedy or corrective 
action sought. The written statement must be signed and dated by the 
individual. 
In the event that the individual’s grievance directly involves actions by the 
President, the President shall forward the grievance to the CEO/Owner. 
The individual shall be notified of the date and time of the hearing with the 
President or Committee within ten (10) business days of receipt of the 
request to the President. 
At the hearing with the President, the individual shall present his/her case 
and any relevant documentary evidence. Only the individual, the President 
and appointed shall be present. The President’s decision is final. 

2. Grievances Involving the President: Grievances that directly involve an 
action of the President shall be referred to the CEO/Owner. He/she may 
conduct an investigation into the matter and may conduct a hearing using 
the same procedures as the President or Grievance Committee as outlined 
in Section III, C, 1. The CEO/Owner’s decision is final. 

 
 

 
Licensure      Accreditation 
Tennessee Higher Education Commission (THEC) The Council on Occupational Education 
Tennessee Tower, 9th Floor    (COE) 
312 Rosa L. Parks Ave          7840 Roswell Road, Building 300 
Nashville, TN 37243-0830    Suite 325 
(615) 741-3605 / 5293    Atlanta, GA 30350 
       Phone (770) 396-3898 
       www.council.org 
 
 

http://www.council.org/
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STUDENT RECORDS/FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
OF 1974 (as amended FERPA): 
The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain 
rights with respect to their education records.  (An “eligible student” under FERPA is a 
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4. The right to file a complaint with the U.S. Department of Education concerning 
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(§99.31(a)(8)) 

• 
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STATUTORY RAPE 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

ROBBERY 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

AGGRAVATED ASSAULT 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

BURGLARY 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

MOTOR VEHICLE THEFT 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

ARSON 
2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

CRIMINAL OFFENSES / HATE CRIMES REPORTING 

OFFENSE YEAR 
ON-CAMPUS 
PROPERTY 

NON-CAMPUS 
PROPERTY 

PUBLIC 
PROPERTY 

TOTAL 

LARCENY – 
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ARRESTS: DRUG ABUSE 
VIOLATIONS 

2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 

ARRESTS: LIQUOR LAW 
VIOLATIONS 

2023 0 0 0 0 
2022 0 0 0 0 
2021 0 0 0 0 
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mortgages and liens, insurance, sales, and estates.  An overview of the history of legal 
development is also presented. 
 
COMP-101 Introduction to Computers 45/0/3.0 
This course will introduce the student to the basic functions and applications of a 
microcomputer.  Hardware and software will be discussed and topics such as Microsoft 
operating systems, word processing, spreadsheets and databases will be included. 
 
 
ECON-201 Principles of Microeconomics 45/0/3.0 
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Students are taught problem solving for equations and inequalities.  Linear algebra and 
quadratic equations are also covered. 
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MGMT-201 Principles of Management 45/0/3.0 
A study of modern management theories and concepts applied to contemporary business 
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AR-103 Aircraft Airframe 27/3/2.0 
This course is designed to enhance the aviation maintenance knowledge in the area of 
Airframe.  Instructional lectures on aviation and procedures along with hands-on, technical 
instruction are provided. Instruction to include but not limited to, use of button head and 
countersunk rivets, proper maintenance entries, proper use of 337 (major repair and 
alterationMnd 
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AV-204 Aviation Maintenance Management 45/0/3.0 
A detailed analysis of maintenance regulations, structure, capabilities, and limitations of 
maintenance organizations.  Management requirements and responsibilities directly related 
to the aircraft maintenance effort are analyzed and applied to the maintenance functions 
accomplished at depot and airport level facilities. Maintenance inspection and reporting 
requirements are included. 
 
AV-220 Aircraft Structures 45/0/3.0 
An introduction to the various types of airc-0.002 Tw 02 Tw 02w 02 Tw 02w 02 Tw 02w0.002 (r)3 (t)-2 (ur)3 (e)4 (, )]TJ
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FCC-105 General Radiotelephone Operator with Radar (Elements 1, 3 & 8) 24/0/1.0 
Element 1: The basic essentials involving maritime rules and regulations, including basic 
radio definitions, operational procedures, priority of communications, antenna requirements, 
station logs, inspections, and other basic items.  Element 3: Electronics, radio, and antenna 
fundamentals, which includes radio practices, electrical principles, circuit components, 
practical circuits, signals and emissions, antennas and feed lines, and radio wave 
propagation.  Element 8: FCC Rules and Regulations pertaining to radar stations, 
introduction to radar, radar equations, radar ranges and their corresponding time intervals, 
radar transmitters and receivers, automatic frequency control (AFC), mixer stages, IF 
amplifier stages, discriminators, magnetrons, klystrons, traveling wave tubes (TWT), 
waveguides, radar antennas, duplexers and calculators, the echo box, the plan position 
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GS-111 Basic Ground School 45/0/3.0 
Instruction in basic aerodynamics, pre-flight, Federal Aviation Regulations, navigation, 
radio aids, meteorology, and general service to aircraft.  This course is designed for 
individuals working towards private pilot certification. 
 
AVIATION MAINTENANCE TECHNICIAN (AMT 147) COURSES 
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GN-130 Materials and Processes 18.5/16.5/1.0 
This course introduces the students to the fabrication and installation of rigid and flexible 
fluid lines and fittings. Hand bending, single and double flaring, beading, and filing are 
discussed and demonstrated. The construction, installation and pressure testing of both rigid 
and flexible fluid lines are covered. How to identify the different types of corrosion, 
techniques, and equipment to remove corrosion and how to use protective coatings to 
control corrosion are covered. 
 
GN-131 Fluid Lines and Fittings, Cleaning & Corrosion 15.5/19.5/1.0 
This course introduces the students to the fabrication and installation of rigid and flexible 
fluid lines and fittings. Hand bending, single and double flaring, beading, and filing is 
discussed as well as demonstrated.  Construction, installation, and pressure testing of both 
rigid and flexible fluid lines on a working system. How to identify different types of 
corrosion found in aircraft, to include intergranular, stress, fretting and surface corrosion.  
The proper use of equipment and techniques to remove corrosion, along with the selection 
and use of protective coatings to control aircraft corrosion are emphasized. 
 
GN-140 Aircraft Drawings 18.5/16.5/1.0 
Students learn to read, interpret, and draw schematic diagrams, drawings, and symbols, 
related to aviation maintenance. Such as sketches of repairs, alterations, blueprint 
information, charts, and graphs. 
 
GN-150 Ground Operations & Servicing 15/20/1.0 
This course introduces the students to the fundamental and practical skills of aircraft 
servicing, including fueling equipment, fuel loading, octane selection, safety precaution, 
external power source and ground support equipment.  Operational procedures and hand 
signals for communications are performed.  Also included is fire extinguisher selection and 
proper use, along with connecting and operating external hydraulic sources.  Aircraft 
taxiing, parking, and tie-down are covered.  Students are instructed in and perform aircraft 
starting, operating, and shutdown procedures. 
 
GN-160 Mechanic Privileges & Limits 14/21/1.0 
This course develops the student’s fundamental knowbe-2 (e)4 (d ig(n)-8 T4 (om)sour)3 (s)-1 (t)-2 (anur)3 (s)-4j
( )i ( f)3 -4 (4 (d.  S)-3e)4 ( de)4(h)-1 (r)-1il
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GN-300 Application of General Subject Principles 15/20/1.0 
This course is recommended to be taken in the last block of general instruction, detailing 
how the collective general curriculum interacts as a whole within the aviation maintenance 
field. (i.e., electricity, drawings, materials, and processes). 
 
AF-215 Aircraft Structures and Basic Aerodynamics 15.5/19.5/1.0 
Students discover aerodynamics and the effect they have on flight and aircraft structures. 
Areas covered included: atmosphere conditions, air foils, lift drag, control surfaces and 
modifications. 
 
AF-220A Basic Sheet Metal 14/21/1.0 
The student will be able to understand basic sheet metal techniques and application in 
aircraft construction, repair, and inspection.  Use and care of sheet metal working tools, the 
i



 

- 76 - | P a g e   

AF-233 Aircraft Wood 15/20/1.0 
This course covers inspection and identification of defects in wood, as well as the types of 
wood used in construction and repair.  The student will explain wood working practices in 
layout, repair, manufacturing, and gluing of new components.  Repair of elongated bolt 
holes and identifying protective finishes will also be covered. 
 
AF-240 Aircraft Instruments 17/18/1.0 
This course covers various flight instruments and their operation. Students will understand 
how to inspect, check, service, troubleshoot, and repair electronic flight instrument systems 
and both mechanical and electrical heading, speed, altitude, temperature, pressure, and 
position indicating systems to include the use of built-in test equipment. 
 
AF-241 Aircraft Avionics 17.5/17.5/1.0 
This course covers basic communication and navigation systems. Students will inspect, 
check, and troubleshoot autopilot, servos and approach coupling systems and inspect and 
repair antenna and electronic equipment installations as well. Aircraft electronic 
communication and navigation systems, including VHF passenger address interphones and 
static discharge devices, aircraft VOR, ILS, LORAN, Radar beacon transponders, flight 
management computers, and GPWS. GPWS will be inspected, checked, and serviced as 
required in course material. 
 
AF-245 Aircraft Electrical Systems 16/19/1.0 
An advanced study of AC / DC electrical systems, relays, switches, alternators, and other 
devices encountered in circuit analysis, troubleshooting, and repair. Inspection of aircraft 
electrical systems including wire inspections, controls, switches, indicators, and the types of 
repairs allowed, using appropriate technical manuals. 
 
AF-250 Hydraulic and Pneumatic Power Systems 11/24/1.0 
This course examines the theories of fluid dynamics as applied to aircraft hydraulic and 
pneumatic systems.  Included are the identification, operation, inspection, repair, removal, 
and installation of the following components: selector valves, pressure regulators, 
accumulators, pumps, reservoirs, pressure gauges, actuating cylinders and their associated 
components and equipment. Types of fluids and their identification are discussed. 
 
AF-251 Landing Gear 15/20/1.0 
Assembly of tires and wheels and the balancing of these assemblies as well as their 
installation on the axle will be discussed and performed.  Brake system component 
identification, inspection, repair, assemble, disassemble and adjustment will be addressed.  
This includes power brakes and emergency brake systems.  Students are taught the 
operation, inspection, adjustment, and alignment of fixed and retractable landing gear 
systems to include landing gear shock absorption systems. 
 
AF-253 Cabin Atmosphere Control Systems 19/16/1.0 
This course teaches the functions and principles of aircraft heating and cooling systems 
along with the inspection, troubleshooting, and repair of these systems. Cabin pressurization, 
heating, cooling, and oxygen systems are covered.  Students will understand the following: 
selector valves, pressure regulators, accumulators, pumps, reservoirs, pressure gauges, 
actuating cylinders and their associated components and equipment. 
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AF-254 Airframe Fuel Systems 19/16/1.0 
The fuel systems (gravity fed and pressure) and its components are discussed and evaluated. 
A variety of tasks associated with fuel systems are completed to include fuel management, 



 



 

- 79 - | P a g e   

PP-217D Reciprocating Engine Maintenance and Overhaul IV 11.5/23.5/1.0 
Prerequisite: Completion of PP-217A, PP-217B, & PP-217C 
4 of 4 courses to accomplish detailed reciprocating engine maintenance overhaul: Perform 
overhauled engine pre-run up inspection including compression check, prepare for 
installation – hoist, mount, connect, adjust as needed, and securing the engine completing 
the process. 
 
PP-220 Lubrication Systems 16/19/1.0 
Reciprocating and turbine lubrication systems will be taught. Students will be able to 
identify and select lubricants, inspect, repair lubrication systems and their components. 
 
PP-221 Induction and Exhaust 17/18/1.0 
Engine ice and rain control systems will be taught from the inspection through the repair 
stages; students will be proficient in carburetor air intake and induction manifolds of heat 
exchangers, superchargers, temperature control systems, and turbine engine airflow will be 
covered so that the students have basic knowledge and understanding of these systems. 
 
PP-222 Powerplant Instruments and Cooling 16.5/18.5/1.0 
The student will be able to inspect, check, troubleshoot, service and repair engine cooling 
systems and components to include baffles, deflectors, cowl flaps and cylinder cooling fins.  
Turbine engine cooling requirements, inspection blankets, and nacelle cooling will also be 
covered. Electrical and mechanical fluid rate-of-flow indicating systems, temperature and 
pressure are covered. 
 
PP-223 Engine Fire Protection 29/6/1.0 
The student will be able to understand reciprocating engine protection systems, fire zones 
and types of detection systems.  Included will be fire extinguishing agents and dispensing 
systems, multi-engine fire protection systems, fire detection and extinguishing system 
maintenance and checks will be covered in detail. 
 
PP-224 Engine Electrical Systems 13/22/1.0 
Understanding the types, applicability, and operation of electrical wiring, controls, switches, 
indicating, and protective devices used in engine electrical systems is essential to an aviation 
maintenance technician. The use and repair of quick disconnect electrical connectors, engine 
driven generators, starters, and routing of electrical cables will also be covered. 
 
PP-225 Powerplant Ignition 17/18/1.0 
This course introduces the students to the ignition system of aircraft engines.  The student 
will be able to disassemble, identify components, reassemble a magneto, and time a magneto 
to an engine. The students will be taught to use a harness tester to identify shorted leads on 
an engine, install, inspect, operate, troubleshoot, and repair an ignition booster system, 
remove, inspect, recondition, test, and reinstall spark plugs and know the difference between 
piston and turbine engine ignition systems. 
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PP-226 Powerplant Starting Systems 12.5/22.5/1.0 
Includes reciprocating and gas turbine engine starting systems, AC / DC motor theory, 
construction, motor speed and direction, energy loss, inspection, and maintenance of AC / 
CD motors.  Reciprocating engine starters are also presented in detail, inertia starters, direct-
cranking starters along with turbine engine starters, electric starters, air turbine starters, 
combustion starters and pneumatic start systems. 
 
PP-227 Powerplant Inspection 16/19/1.0 
The student will be able to understand the minimum inspection requirements for both 
turbine and reciprocating engines.  The preparation for inspection, writing proper logbook 
entries for 100 hour / annual requirements, and run-up procedures will be emphasized for 
both engine types. 
 
PP-230 Turbine Engine Development, Theory, Design & Construction 
18.5/16.5/1.0 
This course provides an in-depth study of all the sections of a turbine engine.  Included is 
the history of jet propulsion, types of turbine engines, principles of energy transformation 
and factors affecting thrust.  The sections of a turbine engine:  intake, accessory, 
compressor, diffuser, combustion, turbine, and exhaust will be taught.  Engine mounts, noise 
reduction, and bearings, turboprop and turbo shaft engine design and construction will also 
be included in the course. 
 
PP-231 
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PP-240A Propellers I 16/19/1.0 
The basic principles, theory, classifications, and types of propellers 
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